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1.001mue noJsioxeHus

BbinosnHenue | 3auuTa BhIMyCKHAs KBATH(HKALHOHHAs paboTa MpoBOANTCS s
onpeze/ieHHss COOTBETCTBUSl pe3ylbTaTOB OCBOEHUS CTyJE€HTaMH MpOrpaMMmbl
MOJArOTOBKH KBanH(UUHMPOBAaHHBIX pabounx, cayxaumx no npopeccun CI1O 46.01.03
Jlenonpoussoautens, coorBetcTByoLIeH Tpedosanusm GI'OC CITO.

Boinycknas kBanvdukanionHas pabota COCTOMT W3 BBIIYCKHON MPaKTHYECKOM
KBIM(PUKALMOHHON paboThl K NUCHMEHHOI 3K3aMEHALMOHHO paboThI.

BbinosnHeHre BbIMYCKHOW KBaIH(pUKALUMOHHON paboThl Kak 3aKIHOUYMTENLHOTO
3Tana o0yyeHHs CTaBHUT CJIeAYIOLIHE LEN:

- CHCTeMaTH3alus, paciliMpeHHe OCBOEHHBIX BO BpeMsi OOyYeHMs 3HAHMI I10
obwenpodeccuonanbubiM auctummraam, [TK u OK 1o npodeccoHanbHbIM MOLYIAM;

- BBIICHEHHWE YPOBHSI IMOANOTOBKM BBIMYCKHMKA K CaMOCTOSTENbHOH paborte;

- TIpOBEpKa KayecTBa TMOJYYEHHBIX CTYJAEHTAMH 3HAaHUH U  YMEHHH,

chopMHUPOBAHHOCTH OOLIMX M NMPOPECCHOHATBHBIX KOMITETEHIINIH, MO3BOJISIOMIMX

pewars npodeccuoHalbHbIE 3a1a4u.

K BbINOJHEHMIO  BBITYCKHOI  KBalM(HKAMOHHON paboThl  J0MYCKAKOTCS
CTYAEHTBbI, HE HMEIOIHE aKaJeMHYeCKOH 3a/0/UKeHHOCTH M B MOJHOM 0ObeMe
BBIIIOJIHUBLINE yueOHbIH M1aH 10 ocBanBaeMol oOpasosare/bHol nporpamme CI1O no
npodeccuu 46.01.03 JlenonponsBoautes.

BBIITYCKHasi KBalIU(UKalMOHHasi paboTa BLITIOJIHAETCS HA OCHOBE M3YYeHMUS
HOPMaTHBHO-ITPaBOBBIX JOKYMEHTOB, JIUTEPATYPHBIX W JAPYrMX HCTOYHHUKOB
MH(OPMALIUH, IPAKTHKH PaGOThl B OPraHM3aLMSX B J0JKHOCTH JIeONPOU3BOINTEb.
HeoOXxo/umbiM  yclioBHEM — BBINOJIHEHMUS paboTel  ABISETCH  MCIIOJb30BaHKE
MpaKTHYECKHX MaTePHaJIOB OPraHU3allMi, B KOTOPbIX CTYIEHThI IPOXOIHJIN MPAKTHKY.

[lpu  BHINONHEHMHM BBIMYCKHOH KBaIM(GUKALMOHHON pabOThl 3HAYMTEBHOE
BHHMaHUE yJIE/IACTCSA U3YUEHHIO MEePEI0BOTO OMbITA U MPOrPECCHBHBIX METOIORB paﬁoTbI«
B OpraHM3alM{H 1e10TIPOU3BOINTENS.

Meronudeckue ykazauus UMEIOT LEJIBIO ONPENeNUTh 06s3aTeNbHble TpeGOBaHUS
paBHjIa W PEKOMEHJALMHU [pH MOAroTOBKE M BbinojdHeHun BKP  cTyaeHToB
npodeccuu 46.01.03 JlenonpousBoautens

Beinonnenne BKP paGots! BkIiouaeT ciietytonme ranbi:

I. BBIOOp U yTBepIeHHE TeMbl 1 3aJaHKsl Ha BBITYCKHYIO KBAaIH(HKALMOHHYHK
paboTy, cocTaBieHHe riaHa paboThl;

2. moabop W M3yyeHHEe JIMTEPaTyPHBIX HCTOYHHKOB, O3HAKOMJICHHE
3aKOHOZLATe/IbHBIMHU aKTaMH, HOPMATHBHBIMH JOKYMEHTAMH W JIPYTHMH UCTOYHHKAM
OTHOCALIMMHCS K TEME BbINYCKHOH KBaTH)UKAIIHOHHON paboThI;

3. BBINIOJTHEHHE BBIMYCKHOH MPAKTHYECKO KBAJIM(UKAUHOHHOI paboThl




4. TMpoOBEJIeHWE UCCIIeOBATEIbCKON 4YacTH paboThl, 3KCIepUMEHTAIbHOM
NpOpabOTKH pa3iIMYHbIX BUAOB COLMATLHON MOMOLIH C HCIOIb30BAHUEM HOBBIX BHJIOB
COBPEMEHHbBIX TEXHOJIOTHIA;

5. HanKucaHKue U OOpMIIEHHE BBIMTYCKHOMN KBaTH()UKAIIMOHHOH paboTh;

6. obpaboTka 3ameuaHuii pYKOBOJAMTENS BBIMYCKHOM KBaJIM(HUKALMOHHOMN
paboThI;

7.3alMTa  BBIMYCKHOW  KBaIM)MKAUMOHHOW  paboThl HA  3ace]aHHH
['ocynapcTBeHHOMN IK3aMEeHALIMOHHON KOMUCCHH.

Ha ocHOBaHWM 3aIMThI BBITIONHEHHON BBIMTYCKHOM KBATU(UKALMOHHONH paboThI
l'ocynapctBennas sk3ameHauonHas komuccusi (I'DK)  npunnmaer peuieHue o
[IPHCBOEHMH aABTOPY BBIIYCKHONW KBalM(PHKAUMOHHOH paboThl COOTBETCTBYIOIIEH
KBaJIMDUKALIMH.

CTy1eHT HecéT nepcoHalIbHYI0 OTBETCTBEHHOCTD:

- 3@  BBIMOJHEHWE  KaJCHJAPHOrO  I[UlaHa  HAlUCAHUS  BBIYCKHOM
KBaJIM(PUKALIMOHHOM pabOThI;

-CaMOCTOSTEIbHOCTD BbIMONHEHHS BbIMYCKHOI KBaTH(UKALIMOHHON paboThI;

-A0OCTOBCPHOCTb JaHHBIX W pE3YJIbTATOB, [PEJICTABICHHBIX B BbINMYCKHOM
KBaIH(pHUKaLIMOHHOM paboTe;

- COOTBeTCTBUE OQPOPMIEHHS, CTPYKTYpbl M  COAEPKAHUS  BbIMYCKHOl
KBATH(PUKALMOHHOH  paboTel  TpeGOBaHMAM, H3MOKEHHBIM B  METOIMYECKHX
PEKOMEHAALUAX 110 €€ BbIMOJHEHHUIO,

- COOTBETCTBHE MNPEACTABICHHBIX KOMHCCUH 3JIEKTPOHHBIX BEPCHIt (BbIYCKHOI
KBA/IM(DHKALMOHHOH paGOThI, MPEe3eHTALMOHHBIX MaTepPHAJIOB, JIOKJ1aza) Oyma)HbIM
BEPCHUAM JOKYMEHTOB;

- HCHPaBJICHHE HE0CTaTKOB B BbINYCKHOM KBamH(UKaUHOHHON pabore,
BBISBJICHHBIX ~ HAyYHbIM  pDYKOBOJAMTENIEM U  KOHCYJIbTaHTAMH BbIITYCKHOM
KBAIM(PHKALIHOHHOMN paboThI;

- I0CTOBEPHOCTH MPEACTABICHHBIX B MHDOPMAIIMOHHBIX HCTOUYHHKAX CChLJIOK Ha
MHTepHeT-pecypebl U IMTEpaTypHbIE HCTOYHHKH.

B BbinyckHol kBannpuKauuonHoi paboTe CTYAEHT A01KeH MPOJIEMOHCTPUPOBATh
OCBOGHHE OOLIMX M MNpO(eCcCHOHANBHBIX KOMIETEeHLM, BKIIOYAIONMX B ceds
CIIOCOOHOCTD:

OK 1 Tlonumars cymHocts u COLMAIbHYIO 3HAYHMOCTh CBOeH Oyayiueil npodeccuu,
NPOSBIIATH K HEHM yCTOWYMBBIIM HHTEpEC.

OK 2 OprannsoBsiBaTh COGCTBEHHYIO J€STENbHOCTD, HCXOIS M3 LIEIH H CIIOCOGOB ee
JIOCTHIKEHUS, ONPEEIEHHBIX PYKOBOIUTENEM.

OK 3 AwnammusupoBars paGouyio cHTyauuio, OCYLLCCTBJIATh TEKYLUMH W WTOrOBBIii
KOHTPOJIb, OLCHKY W KOPPEKLHUIO COOCTBEHHOM NESTEeIbHOCTH, HECTH OTBETCTBEHHOCTD
3a pe3ynbTaThl CBOEH paboThI.




OK4 OcymectBiaTe nouck wuHpOpMALHK, HEOOX0AUMOM it 3(PHeKTUBHOTO
BBITIOJIHEHHUS TPO(eCCHOHABHBIX 3a/1a4.

OKS5MHcnons3oBarh UHGOOPMALIMOHHO-KOMMYHHUKALMOHHbIE TEXHOJIOTUH B
MpO(eCCHOHATBHO NesTeIbHOCTH

OK6Paborare B komaHze, 3pdeKkTHBHO 0OwWATbCS C KOMIEraMH, PYKOBOJICTBOM,
KJIMEHTaMHu.

OK7HcnonusaTe BOMHCKYIO O0S3aHHOCTb, B TOM YHCJIE C MPUMEHEHHEM T0JyYeHHBIX
Mpo(ecCHOHANBHBIX 3HAHUM (71151 FOHOLIElt).

[IK 1.1 TIpyHUMaTh ¥ PerucTpUpOBaTh MOCTYMAOILYIO KOPPECIOHACHIINIO, HarpasisiTh
€e B CTPYKTYpHbIE MOApa3aeNeHus OpraHH3aliuy.

[IK 1.2 PaccmarpuBaTh AOKYMEHTHI M TepenaBaTb HX Ha HCIOJHEHHE C YYETOM
Pe30JIIOLIHH PYKOBOAMTENICH OpraHU3alny

[TIK 1.3 OopmasTh perucTpainoHHbIe KAPTOUKH W CO3/1aBaTh OAHK JAaHHBIX.

[1K1.4 Bectu kapToTeKy ydera NpoXoxieHus J0OKYMEHTATbHBIX MaTepHasioB.

K 1.5 Ocy1uecTBasTs KOHTPOIIb 32 IPOX0OKAEHHEM TOKYMEHTOB.

MK 1.60tnpapnsth HCHOIHEHHYIO JOKYMEHTALMIO aapecaTtoM ¢ NIPUMEHEHHEeM
COBPEMEHHbBIX BU/I0B OPraHU3aLHOHHON TEXHUKH.

[K 1.7 Cocrapnsite u  opopmiasts ciyxeGHBIE IOKYMEHTHI, MaTepHaibl ¢
HCII0JIb30BaHHEM (JOPMYJISIPOB IOKYMEHTOB KOHKPETHBIX BH/IOB.

[1IK 2.1. ®opmuposats aena.

[1K 2.2. O6ecneunBarh GbICTPBIii MOUCK A0KYMEHTOB 110 Hay4HO-CIIPAaBOYHOMY
annapary (KapToTekam) OpraHu3aLuy.

[1K 2.3. CucteMaTH3MpOBaTh U XPaHUTh JOKYMEHTBI TEKYLLErO apxuBa.

IK 2.4. ObecneuunBaTh COXpaHHOCTB POXOJIALIEH CI1YKeOHOI JIOKYMEHTalU K.

[1K 2.5. T'oToBuTh 1 nepesaBaTh 10KYMEHTHI Ha apXHBHOE XpaHEeHHe.
[1K 2.6. O6ecneunBaTh COXPaHHOCTh APXMBHBIX JOKYMEHTOB B OpraHu3aLuH.




2. HASHAYEHME M [EJIV BBITTYCKHOM KBAJIM®OUKAIIMOHHOM
PABOTDI

BbinonHeHue M 3alldTa BBIMYCKHOM KBalIW(UKAMOHHONW paboThl sBIsSETCS
3aBepIIAOIIMM JTANOM TMOATOTOBKH KBATH(OULIMPOBAHHBIX pabouuX, CIyKallkx [0
npodeccuu 46.01.03 Jlesonpou3BoaAUTENE.

[lesbi0 BbIMYCKHOM KBaNTH(UKALMOHHOMH pabOThl SIBISETCS KOMIUIEKCHAs OLEeHKa

KayecTBa NpodeccHOHaIBbHOro 00pa3oBaHus U MPOBEpKa KBATU(PUKALHOHHOTO YPOBHS
BbIIYCKHMKA Ha COOTBeTcTBHe TpeboBaHusaM  denepanbHOro rocyaapCcTBEHHOTO
obpaszoBarenbHoro cranaapra (PI'OC), mnposepka CTeNeHH MMOATOTOBICHHOCTH
CTy/IEHTa K CaMOCTOSITEJIbHOMY pPEeLIEHHIO KOHKPETHbLIX MPOU3BOIACTBEHHBIX 3aJa4 1o
130paHHO# npodeccur Ha OCHOBE HAKOTIIEHHBIX UM TEOPETHYECKUX 3HAHUH W HaBBIKOB
NPaKTH4YeCKOH paboThI.

PaGora Haja BBIMYCKHOW KBaTM(UKALMOHHOW padOTHI MPEAronaraeT BbICOKYIO
CTEeNeHb  CaMOCTOSITEJIBHOCTH  CTY/EHTa, [PeAOCTaBisieT  BO3MOKHOCTH  Uls
camopeanu3alii U TBOPYECKOro CaMOBBIPaKEHHS.

BeinmyckHass  kBaqMpuKalMOHHas pabota no  nporpaMve  TIOATOTOBKH
KBAIMDUUMPOBAHHBIX PabOYMX, CIYKAUIMX COCTOMT M3 BBIMYCKHOH IMPaKTHYECKOH
KBaJTM(HKALIMOHHOM paboThl M MUCBMEHHOMH 3K3aMeHallMOHHOH paboThI.

CHOXKHOCTb BBIMYCKHOM MPaKTH4eCKOM KBanu(HUKaMOHHONW paboThl 10/1KHA

COOTBETCTBOBATL YPOBHIO KB&JIHC[)HK&LIHH, Ha KOTOpblﬁ NpeTeHaAYeT BbINYCKHUK

o0Opa3oBaTe/IbHON OpraHU3aLuy.

OO6yuatomiemycst  cooOLIAeTCss MOPSJIOK W YCJIOBUS  BBITIOJHEHUS! BbIMTYCKHOM
NMpaKkTU4YeCcKON KBaJM(PUKALIMOHHON paboTel, a Tak)Ke Haps ¢ yKazaHHEeM COJepiKaHus

U pa3psjia paboTbl, HOPMbI BPEMEHH.

BbinosHseTcss BbINyCKHas MpakTH4yeckas KBalM(HUKauHOHHas paboTa B NMPHUCYTCTBUH

KOMMUCCHH.

Pe3ynbraTel BBINOJHEHUS BBIMYCKHOH TMPaKkTHUECKOW KBaTU(DHUKALMOHHON paboThI

(UKCHpYIOTCS B TPOTOKOJIE U Hapsijie

3aza4yaMy MUCbMEHHOM 3K3aMeHALMOHHOM paboThl SABISIOTCH:

- TeopeTHyeckoe O0OOCHOBaHUE aKTYalbHOCTH M  3HAYUMOCTH HCCIIeAyeMOil
npo0JieMsl;

- CHUCTEMAaTH3alMs TEOPETHYECKUX 3HAHWH M TMPUMEHEHWEe TOJY4YeHHBIX
KOMMETEHUMH, MPAKTHYECKOr0 OMbITa IPH PELIEHHH PACCMAaTPUBAEMbIX B MUCbMEHHOM
9K3aMEeHAIIMOHHOM paboTe TeopeTHYeCKuX 1 NMpaKTHYeCKUX BOIPOCOB;



- BCECTOPOHHMHU M TiyOOKHMi aHanu3 u 06oOlieHHe coOpaHHOro (haKTHYECKOro
MaTepvaiia Ha OCHOBE TBOPYECKOI'O MWCIMOJbL30BAHMS HAKOIUIEHHBIX HAaBbIKOB
MPaKTHYEeCKOH paboThI;

- paspaboTka ¥ OGOCHOBAHHWE PEKOMEHIALMH M KOHKPETHbIX MPAKTUYECKHX
Mpe/UI0KEHHUH M0 COBEPLICHCTBOBAHUIO OPraHW3alluy J1eJI0NPOU3BOICTEA.

Pewieue ykasaHHbIX 3amad 00yC/IOBIMBAaeT COOTBETCTBYIOLIHE TPeOOBAHMS,
npeaAbsBiseMble K AUIIIOMHON pabore.

[Incemennas sk3amenanuonHas pabora CTyjeHTa - BbINYCKHHKA JOJKHA
OTBEYaTh CIEAYIOIIUM TpeOOBaHHUAM:

- T1Ipu pa3paboTKe TeMaTUKH paboT y4UTHIBAIOTCS: aKTYalbHOCTh, HOBH3HA W
NpaKkTHYecKas 3HA4YMMOCTb, NPaKTUKO-OPUEHTHPOBAHHBIH Xapakrep,
3aHHTEPECOBAHHOCTb paboTtonarens, oTpakeHHe B (DOPMYIHPOBKE TeM XapakTepa
Oyayliel nesTelbHOCTH ClIeLHANNUCTa;

- OTpaxaTb Ha/lIM4YUe YMEHHMH CTyJeHTa - BBIMYCKHUKA CaMOCTOSTE/IbHO
cobuparh, CHCTEMAaTH3UPOBATL MaTepHaibl MPAKTHKH U aQHaJIM3MPOBaTh UX B JIAHHOI
chepe nesTenbHOCTH;

- Tema paDOTbl, ee e/ ¥ 3a/Ia4i JIODKHBI ObITh TECHO CB3aHBI C pelliecHHeM TpodlieM
MCCTIC/IOBAHMS;

- HMeThb  YeTKYI0 CTPYKTypy, 3aBepLIEHHOCTb, OTBeYaTh TPeOOBAHHUAM
JIOTMYHOTO, MOCJIE/I0BATEBHOIO H3JI0KEHHs MaTepuasa, 000OCHOBAHHOCTH CJelaHHbIX
BbIBO/IOB U ITPEJIOIKEHHUIH;

- [TOJIOKCHHS, BBIBOAbI M PEKOMEHJIALUM TMUCbMEHHOM 3K3aMEeHaLMOHHOMN
paboThl JIOJKHBI ONUPaThCs HA HOBEMIIME JOCTHIKEHMUS HayKH, TEXHUKH, HOBHHKH
myOMKaLHi IepHOMYECKOM neyaTn B 061acTH 1e0NPOH3BO/ICTBA.

[TuceMeHHyI0 JK3aMeHaUHOHHYIO — paboTy PEKOMEHYeTCsl BBINOJIHATL C
PUMEHEHHEM  COBPEMEHHBIX  WH(POPMALIMOHHBIX  TEXHOJOrHi,  MO3BOISIOLIMX
COCTABJIATD 3/1€KTPOHHBIE Tab/IULIbl, FPpadUKH, TPOBOJAUTH PACHETHI U T./1.

PykoBonutens paGoTel ycTaHaBimBaeT oObeM Bcex wacTel W pas3aenos,
KOOPAMHHUPYET paboTy CTyAeHTa.



3. BIBOP U YTBEPXK/JIEHUE TEMbI BBITTYCKHOH
KBAJTU®UKALIMOHHON PABOTbI

Ycnex B MOATOTOBKE BbIMYCKHOW KBalH(UKALMOHHON  paGoThl BBICOKOIO
Ka4ecTBa BO MHOIOM OINpPEAENSeTCs IMPaBUALHOCTBIO BbBIOOpAa TEMbl HCCJI€I0BaHUS,
KOTOpasi [I0JKHa COOTBETCTBOBaTb COJEPKAHUIO [POMECCHOHAIBHOIO  MOJIYJIS.
BXOZAsLIEro B 00pa3oBaTeJbHYIO MIPOrpammy CpeaHero  npogeccMoHaabHOro
oOpa3oBaHus.

Temsl BBIITYCKHbIX KBaJIM(PUKALIUOHHBIX pabot pa3pabaTbIBalOTCs
MpEnoaaBaTe/NIMH TEXHHKyMa COBMECTHO CO CHELMATIHUCTaMH [IEHTPOB COLMAIBHOIO
00CIy)KMBaHHUS ~HAcCeleHWs, 3aWHTEPECOBAHHBIX B pa3pabOTKe JaHHBIX TeM, W
paccMaTpUBalOTCS  METOJAWYECKOH KOMHUCCHEH TEeXHOIOTHYECKHX JIMCUMILUIUH 10
npodeccun 46.01.03 Tenonpoussoaurens ¢ yuactuem npeaceaarens [ DK,

CryzneHTy npeaocrasieHo mpaBo CaMOCTOATENBHOrO BhIGOPA TEMbI BBIMTYCKHOI]
KBaIH(PMKALMOHHOMH paboThl HA OCHOBE TEMATHKH.

Ouenb BakHO TpHM BBICOpE TEMBI YYHTHIBATH €€ aKTyalbHOCTb, HOBH3HY H
IPaKTHYECKYI0 3HAYMMOCTb, NMPAKTHKO-OPUEHTUPOBAHHBIN XapaKTep B COBPEMEHHBIX
YCIIOBHUSIX.

Tewma BoimyckHOM KBanmH(HKALMOHHOI PabOThI KAXKIOMY CTYACHTY
3aKpenisiioTes npukasom aupekropa I'bIIOY «O0waposckuii rocy 1apeTseHHbli
TexnuKkym uM.B.J. CypkoBa» pykoBoauTeb BBITYCKHON KBATH(UKALMOHHOH PabOThL.

[locne 3akpennenust Tembl, Ha3HauYeHMs PYKOBOAMTENS COCTABASAETCS TJIaH -
rpadHK BBINOJHEHHUS BBITYCKHON KBAIM(DUKALIMOHHOI PaGOTHI.



4. PYKOBOJACTBO BbIINNYCKHONH KBAJITM®UKALIMOHHOM PABOTHI

K pykoBoxctey BKP mnpusiekarorcs npenojasatenu npodeccHOHAIBHOIO
MK, OCYIIECTBISAIOLINE pealn3aiuio NpohecCHOHANBHBIX MOJLYJIel, KOMIETeHTHbIE
B BOMNpOCax, CBA3aHHbIX C Temarukoit BKP. PykoBoantenu BbIMycKHOI
KBAJIM(DHKALHOHHOH pabOThI HA3HAYAIOTCS AMPEKTOPOM TEXHHKYMA.

3ajanns  Ha BBIMYCKHYIO KBAIM(HUKALMOHHYIO —paboTy COIPOBOKIAAIOTCS
KOHCY/IbTAUMAMH, B XO/J1€ KOTOPBIX Pa3bACHAIOTCA Ha3HAUYEHHE M 3a1a4M, CTPYKTypa M
00beM paboThl, MPUMEPHOE pacrpejieleHHe BPEMEHH M TPHHLMIbI BHITOTHCHHS M
O(hOpMIIEHHS OT/E/IbHBIX YaCTeH BBITYCKHO# KBATH(DUKALIMOHHON paboThI.

OO1ee pyKOBOICTBO M KOHTPOIb 32 XOAOM BbINONHeHHss BKP OCYLIECTBISAIOT
3aMECTHTEIb IMPEKTOPA MO y4eOHO-TIPOU3BO/ICTBEHHOI paboTe.

B obsi3anHOCTH pyKOBOAMTENS BBIMYCKHOI KBaIM(DHKALMOHHOI paboTbl BXO/AT:

- pa3paboTka 3anaHus Ha noarotosky BKP;

- pa3paboTka kaneHaapHoro rniana BKP:

-OKa3aHHe NIOMOLLH CTYICHTY B pa3paboTKe WHAMBHUIYalbHOrO rpaduka paboThl Ha
BECh Nepuo/1 BeinosHenus BKP;

-KOHCYJIbTUPOBaHHUE CTyJEHTa MO BONPOCAM COJIEPIKAHHS M [10CJIe10BATEIbHOCTH
BeinoiHeHus: BKP;

- OKa3aHHWe MOMOLIHN CTYAEHTY B M0A00pe HEOOXOAMMBIX UCTOYHHKOB:

~KOHTpOIIb X0ona BeinosHenmst BKP B cootseTcTBIM ¢ yeTaHOBNEHHBIM rpad koM B
(opme perynsipHOro 06CyKAEHUS PYKOBOAUTENEM U CTYAEHTOM X0j1a paboT;

- OKa3aHWe [OMOLIM (KOHCYJIbTUPOBaHHME CTY/CHTA) B MOJATOTOBKE MPE3eHTALUU U
Aoknana as 3amutsl BKP;

- IpeIoCcTaBlIeHHE NTHCHBMEHHOro 0T3hiBa Ha BKP.

B or3bise pyxoBoamurens BKP ykaswiBaiotcs XapakTepHble 0COOEHHOCTH paboThl,
€€ NIOCTOMHCTBA M HEJIOCTaTKH, a TaKkKe€ OTHOLICHHE CTYJEHTa K BbInojHeHHio BKP,
POSIBIICHHbIE (HE TMPOSBICHHBIE) UM CMOCOOHOCTH, OLIEHMBAIOTCS YPOBEHb OCBOEHHS
OOLIMX M TIPO(GECCHOHANBHBIX KOMIETEHIHI, 3HAHUS, yYMeHus oDOyyaroiierocs,
MPOAEMOHCTPUPOBaHHbIe MM mnpu  BemonHenudn BKP, a  Takke creneHs
CaMOCTOATE/ILHOCTH  CTy[I€HTa U ero JU4HbIH BKJaJ B pPackpeiTHe TMpoblieM H
pa3paboTKy MNpeaNokKeHUH 1Mo ux pelieHnIo. 3aKaHYMUBAETCS OT3bIB BBIBOJOM O
BO3MOKHOCTH (HEBO3MOXKHOCTH) gonycka BKP k 3ammre.

K kaxioMy pykoBoauTEII0 MOKET ObITH OJITHOBPEMEHHO IPUKPEIIeHo He Oosiee 8
CTYJEHTOB.

3ajaHMe s KakAOro  CTyAeHTa pa3pabaTbiBa€TCSI B COOTBETCTBHM  C
YTBEPIKJICHHOH TEMO.

3ananne na BKP paccmatpuBaercs mertoamueckoil KomuccHeil TeXHUKyMa I10
npodeccun 46.01.03 Jlenonpou3sBoauTenb, NOAMHCHIBACTCS pykoBoautenem BKP u
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yTBEpKIaeTcs 3aMecTuTesieM aupektopa no YIIP.

[lo 3aBepmenun crynentamu noarotoskn BKP  pykoBomutens mpoepsieT
Ka4yeCcTBO paboThl, MOANMUCHIBAET €€ W BMECTE€ C 3aJaHHEM M CBOUM IMHUCHMEHHBIM
OT3bIBOM I€pe/IaeT 3aMecTUTeNo aupektopa no YIIP.

3amecturens aupekTopa no YIIP nocie 03HaKOMJIEHHS ¢ OT3bIBOM PYKOBOIHTEIS
pelIaeT BOMpoC O JOMyCKe CTyAeHTa K 3amuTe u nepeaaet BKP B [[DK.
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5. CTPYKTYPA BbIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTBI

[Tucbmennasn sk3amenaunonnas pabota 10mkHa HMETH CelyrolIHe pa3/eibl:

1. THTYAbHBIH JIHCT — B HeM yKa3siBaeTcsi HanMeHOBaHHe obpazoBarenbHOI
opranusauuu, TeMa BKP, ®UO crynenta, No kypca, No TPYMNIibl, CIIELMATBHOCTD
PYKOBOAHTENL pabOTBI M roJ BhIycKa (MpHiIoKeHue 2).

2. 3ananne BKP — 3anonuennas (opMa B COOTBETCTBUH ¢ NPUIOKEHHEM 3.
3. Kanennapublii rpaduk _paGorsi— 3anonuennas dGopma B cooTBeTcTBHM C
NMpUIIoKeHuem 4

4.073b13 — 3an0/1HeHHas HOPMA B COOTBETCTBIM ¢ NPHIIOKEHUeM 5

S. Coaepxkanne (OrnaBneHue) — MOCIENOBATENBHOE H3JIOKEHHE Ha3BaHU
pasziesios, rias u T.J. (npusoxerue 6).

6. Beenenne. B Benenun usnaraercs aKTYaTbHOCTB TEMbI, IEPEUHCIITIOTCS
3apyOexkHbIE U OTEYeCTBEHHBIE CIIELHATUCTI, YYEHbIe, BHECILINE BKJIA/ B TEOPHIO U
[IPaKTHKY BOMPOCA, OOBEKT UCC/IIOBAHMUS M BHJL IS TENBHOCTH, Ha MpUMepe KOTOPOro
ITHIIETCS MHCbMEHHAS dK3aMeHaMorHas pabota. [Ipeamer Heee0BaHus — 9To
BbIOpaHHas Tema o moaymro. Llens — nowck MyTeH yay4lleHNs 1esTebHOCTH
MpEANpHATHS. 3a/1a4a — 9TO pelleHHe MOCTABIEHHOI 1e/H — 000G LIHTS MarepHal
HCCIICI0BaHNs U 1aTh OLIeHKY, paspaboTtars Meponpustus. C TPYKTypa paboThl: naércs
AHHOTAllUs 10 TI1aBaM, OIUCBIBAETCS, YeMy MOCBSIEHA KaXK/as I71aBa, yKa3bIBaeTcs
O0LLIIH 00bEeM MHCHMEHHOM K3aMeHAIHOHHOI] paboThl B CTPaHHLIAX, PUCYHKH,
TabJIMLIbL, TPUMEYaHMS, CITUCOK JMTEPaTyphl, KOJIWYECTBO HAMMEHOBAHHIA.

Beinycknas kBanudukamonnas paboTa COCTOMT M3 TEOPETHUYECKOIA,
MPaKTHYECKOH M MCCIIe0BaTeIbCKOM YaCTH.

7. B Teopernueckoii uacTu ykasnipaercs YPOBEHb pa3paboTaHHOCTH NPobieMsl B

TCOPHH, TIOCPE/IICTBOM CPaBHUTEIIBHOIO aHAlIN3a JTMTEPATyYPhl U APYTUX HUCTOYHHMKOB,
MPUBOMATCS  1aHHbIe, OTpaXKalOLUIWE CYIIHOCTH M COACpIKaHHE TeMbl PabOTHI.
PaccmarpuBaetcs nokymenTaumonnoe obecrneuenie ACATE/IbHOCTH  OpraHu3alliy.
OcobenHoctu ohopmaenus MH(OPMALHOHHO-CIIPABOYHBIX JOKYMEHTOB Ha puMepe
OpraHu3anmuu

Teoperuueckas yacte He gomKHA npessimiate 30-35%o0T 0611ero oobema.

8. B npakTuyeckoii yactu NPOBOIUTBCS aHANIMTHYECKas paboTa 1o
AICIONPOU3BOACTBY, Ha OCHOBE KOTOPOTO MHUIIETCS MHChMEHHAs K3aMeHALMOHHAS
pabora. OnuceiBaeTcs uccnenoBaTenbekas qacTs paboTkl Ha pUMepe opraHu3almnu,
TA€ CTYICHT NPOXOMN NMPAKTUKY, yKa3bIBAETCs yPOBEHb paspabotaHHOCTH 1POGIEMBI
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B NPaKTHKE, TIOCPEACTBOM CPAaBHUTEILHOIO aHANM3a OTPAKAKOIIHME CYIIHOCTb H
co/iep)KaHue TeMbl paboThI
9. B 3aK/1104€HHH MOJABOAATCS UTOMM MPOBEJICHHOTO HCC/1e10BAHMS. Bkparue

OCBELIACTCS TEOPHs BOMPOCa 110 MaTepuaiam nepsoii yactu. Jlanee B cxkatoii popme
OCBELLIAIOTCA OCHOBHbIE MOJIOKEHHS, HAlIMCAHHbIE B NPAKTHYECKOI yacTu. OCHOBHOE
BHUMaHHE HYXKHO yNEIUTh PEKOMEHIALMM, KOTOPbIe pa3paboTaHbl I OPraHU3allii.
10. CiHCOK HCNO/Ib3YeMbIX HCTOUHHKOB BKJIIOYAET TOJILKO Te HCTOUHHKH,
KOTOpbIe MPOPadOTaHbl K MCMOIL30BaHbI B padoTe. CrIHCOK paHKHPOBaH Mo andasuty

U poHyMepoBaH. JlutepaTypa nomkHa ObITh akTyanbHOI. JIOMKHBI OBITH
HCII0JIBb30BaAHBI ITyOIMKALMK MOCIEIHUX 5 JeT. B nepeueHb HCTOYHHKOB J10J1KHbI
BKIIFOYATCS pa3HOOOpasHble MaTepHaibl. JIuTepaTypHble HCTOUHHUKH A0JKHbI
pacrnonaraTtbCsi B CleayIOlLIeM MOopsKe:

¢ HopmatuHo-npaBoBble MaTepHasl,

¢ CneuunanbHas JuTeparypa,

® lurtepHer-pecypchl.

11. IIpuaokeHns 10/DKHBI BKJIIOYATH BCIIOMOIATe IbHbIi Martepuai 1 ObiTh

npoHymepoBatbl. MIx 06beM He orpanuuusaetcs. [Npuiaratorcs KCEPOKOMUHU
JIOKyMEHTOB, CePTH(PHKATOB, HAKIIALHBIX, PACYHKOB, H JIP.
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6. O°POPMJIEHUE BBINTYCKHOW KBAJIM®GUKALIMOHHOM PABOTbI

TexeT nucbMeHHON 3K3aMeHAUMOHHON paboThl NOMKEH ObITh BBINOIHEH Ha
OJIHOH cTOpoHe sucTa Gymaru popmara A4 (pasmep 210x297 MM) OCTaBHB NPH 3TOM
MoJisi: MpaBoe — He MeHee 15 MMm; neBoe — He MeHee 30 MM; BepxHee — He MeHee 20 MM;
HWXKHee — He MeHee 20 mM.

Pabora nomkua ObiTh TpeicTaBieHa B Haned4aToHoM Buae. TekcT paboTHI
nedaratror 14 wpuprom Times New Roman uepes 1,5 unteppan. Mcmpasisth
One4YaTKW, OMHUCKU M rpaduyecKue HETOYHOCTH JIOMYCKAeTCsi OT PYKM HepHUIaMH
4epHoro useta. Ha macte nomyckaercss He Gonee Tpex ucnpasnenuid. IIpn KpymHbIX
oKHOKax MaTepHal MepenevyarsiBaioT.

[TuceMenHas sk3ameHauronHas paboTa 10/KHA ObITh CIIOKEHa B TBEP/1yIO NMarnkKy
¢ daitnamu.

Crunb M310KeHHs: MaTepHana NMUCbMEHHON JK3aMeHAlMOHHOI paboThl 10KeH
ObITb YETKUM, SCHBIM, 'PaMOTHBIM. [IpOCTOTa M OCTYIIHOCTD M3JI0KEHHUS COJIepIKaHUsI
TEMbI SBJISIOTCS BaXXHBIM JIOCTOMHCTBOM paboThl M CBUAETEIBCTBYIOT O BJAJeHHH
ABTOPOM MaTepualloM uccienoBanus. He nomyckaercs I0CIOBHOE nepenuchiBaHHe
JUTEpaTypHbIX ~ MCTOYHMKOB. He  jomyckaercss — cokpalleHue — ClOB,  Kpome
OOLLeIPUHSATHIX.

[MocTpoenne nucbMeHHOI YK3aMEHAUHOHHOI PaGoThI

OcHoBHBIMH pasnenamMu  paboThl SBISIOTCA: BBEJCHHME, OCHOBHAS 4acTh (I71aBbi
paboThl), 3aKMOYEHHE, CIIUCOK IMTEPATYPBL.
Pazziensl u noapaszesnsl 101KHLI MMETH 3ar0J0BKH.

3aro/IOBKH CTPYKTYPHBIX 3]IEMEHTOB MUCHMEHHOM IK3aMeHALMOHHOI] paboThl 1
3arojIOBKM  pa3ziesioB  cjellyeT pacrojiaratb B CepelMHE CTPOKH M [eYararh
PONUCHBIMU OyKBaMH BbIGPaHHOTO 1IpU(Ta Ge3 TOUKK B KOHIIE U 63 Mo4epKHBaHus.

3arosioBKM NOPA3/eNoB, MyHKTOB U MOAMYHKTOB PaGoThI cielyeT HyMepoBaTh
apabckuMu  uMdpamyu, HauMHaTH ¢ a03alHOrO OTCTYNA M MeyaTarh CTPOYHBIMH
OyKBamH, KpOMe MepBoii NPOMUCHOM, BHIGPAHHOTO pasmepa mpudra, He noaAYepKUBasi,
0e3 TOYKH B KOHIILE.

AD3auHblil OTCTYN J0MKEH ObiTh OXHHAKOBLIM MO BCEMY TEKCTY padoTel M
PaBHBIM MATH 3HaKaM (He MeHee 1,5 cm).

Ecnn 3aronosok cocrout us jsyx umu Gonee NpeUIOKEHUN, UX pa3aessiorT
TOYKOM.

[TepeHockl c/10B B 3aronoBke paszena He J0MyCKalOTCS.

PaccTosiune mesky 3aronoBkoM M mocieayiowmM uim NpeabIy MM TEKCTOM
JIOJIKHO OBITh:

—  TIpH MaUIMHOITHCHOM Crocode - He MeHee TPOHHOTO WHTepBala;
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Paccrosiine Mexay OCHOBaHMSIMH CTPOK 3aro/0BKa, a TakKe MeXkIy JABYMs
3aroJIOBKaMu MPUHUMAIOT TaKMM )Ke, KaK B TEKCTE.

He nomyckaercs pasmelnath HaWMeHOBaHMe pasjiena, Mojpasjiena B HHKHEH
4acTH CTPaHULIbI, €CJIH MOC/Ie Hero HeT TeKCTa MJIM PacrooKeHa TOIBKO OJIHAa CTPOKa
TEKCTa.

Pazzenbl 107KHBI MMETh NOPS/IKOBYIO HyMepalMio B Mpejesax BCero TeKCTa, 3a
UCKITIOYEHHUEM TTPUITOKEHUH.

ITpumep - 1,2, 3 u 1.4.

Homep noapasaena Brmodaet Homep pasziena H HOPSIKOBBII HOMep nojpasena,
pa3/ieJIeHHbIH TOYKOM.

IMpumep - 1.1, 1.2, 1.3 u T.1.

Tlocne Homepa pa3jiena, moapaszena B TEKCTe TOYKY He CTABST.

Hymepauus crpaHun nucbMeHHOI YK3aMeHAIHOHHO padoTbi

CTpaHulbl MUCEMEHHOM 5K3aMeHAlMOHHOH paboThl ClIelyeT HyMepoBaTh
apabckuMu LMdpamu, cobmoaas CKBO3HYIO HYMEpAalHIO M0 BCEMY TEKCTY padoThl.
HoMep cTpanuiisl npocTaBasior B LeHTpe HIKHEl YacTi 1ucta 6e3 TOUKH.

TutyneHbIA KT, 3azanue Ha JMIIOMHYIO paboTy pedepar BKIIOYAIOT B
OOLLYIO HyMepalHIO CTPaHHUL oTYeTa. HoMep cTpaHuiib Ha HUX He MPOCTAaB/SIOT.

Wimoctpauuu u Tabiib, pacnonokeHHbIe HA OTAENBHBIX JTUCTAX, BKIIOYAIOT B
0010 HyMepaLHIO CTpaHUIl paboThl.

Kaxapiii cTpyKTypHBIH 27eMeHT paboThl CleayeT HauMHaTh ¢ HOBOFO JIHCTA
(CTpaHuLibI).

HyMepauus ctpanui paGoThl W npUaokKeHHil, BXOAAIMX B COCTAB paboTbl,
JIOJI’KHa OBITh CKBO3HasI.

[Topsizok odopmitenus naaOCTpanmii

Mnmoctpaunn  (4epTexu, puCYHKH., rpadHKH, CXeMbI, AuarpaMMmsl,
(GOTOCHUMKM) CIllefyeT pacronaraTe B NHCbMEHHOI IK3aMEeHalMOHHON pabore
HCTIOCPE/ICTBEHHO [I0C/Ie TEKCTa, B KOTOPOM OHM YNOMWHAIOTCS BIEpBble, WIH HA
cieayomen crpanuue. Mimocrpauun MoryT Obith B KOMIIBIOTEPHOM HMCTIOJTHEHHMH, B
TOM 4HC/Ie ¥ LBeTHbIE. Ha Bce miumocTpanuu 10/15kHb! ObITH JaHbI CCHUTKH B TEKCTe.

Ecin unmoctpaumu coznausl He aBTopoM TekcTa, HEOBXOIHMO. MpeacTaBss UX
B paboTe, CChIaThCs HA HCTOYHMK.

Yeprexu, pucyHKH, rpadmky, cxembi, AuarpamMMbl, MnoMmelleHHsle B pabore,
AOJDKHBL  COOTBETCTBOBAaTh  TpeboBaHMsM  cranaaptoB  "EaumHoil  cucTeMbl
KOHCTPYKTOPCKOM  JOKyMeHTauuu", "Enunoi CHUCTEMBI TEXHOJIOTHYECKOH
AoKymeHTauuK" u "EuHoi crucTeMbl mporpaMMHOit JIOKYMEHTaUMuH".

DOTOCHUMKH pa3MepoM MeHbllie popmara A4 noskHbl ObITh HakiIeeHbl Ha
JUCThI Oestoii Gymaru ¢opmara A4.
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WMimocTpauuu pacnosaraiores 1o LeHTpy JHCTa.

Mnmoctpauuu  MOryT  MMeTh  HasBaHMe, KOTOpPOE  [OMEIIAIOT [0
uimocTpauned. I'lpy HeoOXOAMMOCTH NMOA  MILTIOCTpAlMell OMEIIAIOT MOSCHSAIOLIHE
JlaHHbI€ (MOAPUCYHOUYHBIN TEKCT).

Mnmoctpauns oGosnauaercst ciosom "Pucynok ", KOTOpOe BMecTe ¢
HAa3BaHUEM HIUTIOCTPALMH  MOMEILAIOT [10Cje MOSCHAIOUINX AAHHBIX, HanpuMmep,
"Pucynok 3.1 - Cxema pasmemenus”. OGo3HaueHne M Ha3BaHHe WJUTIOCTpaLuK
pacnojaraeTcs noJ WIKOCTpaLHe Mo LeHTPY JHUCTA.

Mnmoctpauun crnenyer Hymepoath apaGckumu  uudpamu MOpsiIKOBO#
HyMepalel B mnpejenax pasjena, 3a MUCKIIOYEHHEM WIUTFOCTPALMH, MPHBOIUMBIX B
MpuiokeHusX. WiumocTpalmu  Kaka0ro NpUIOKEHHS 0003HAYAKT  OTAeIbHOM
Hymepauuei apabckumu uudppamu ¢ gobasneHvem nepea UHPOIl 0603HAYCHMS
npunoxenus. Hanpumep, Pucynok A.2.

Homep wunmoctpaunn coctout us Homepa pasmena u MOpsiZIKOBOrO HoMepa
HIIIOCTPAllK, pa3feNIeHHBIX TOYKOM, Hampumep, PUCYHOK 3.2 - BTOpOH pPHCYHOK
TPeThero paszena.

Ecin B paGore Tonbko omma mamocTpaums, ee HYMEpPYIOT COTJIaCHO
TpeOoBaHUsIM.

Ipu ccpuikax Ha MUTOCTpaumM cielyeT mnucath ".. B COOTBETCTBHH C
prCYHKOM 2" npH CKBO3HOM HyMmepauHu u "... B COOTBETCTBHHU C pucyHkom 1.2" npu
HyMepalluH B rpejenax paszesa.

WnmocTpauus 10mkHa OTAENSTHCS OT TeKCTA CTPOYHBIM HHTEPBAJIOM.

Cuockn

IIpy HEOGXOAMMOCTH AOMONHUTENBHOrO TOSCHEHHMS B TEKCTE MHCHMEHHOI]
SK3aMEHALUMOHHOH paboThl ero Aonyckaercs oGpopMIIsTh B BHAE CHOCKH. 3HAK CHOCKM
CTAaBAT HEMOCPEACTBEHHO T[10C/e TOI0 CJ0Ba, YMCIA, CHMBOJA, MPEUIOKEHHUS, K
KOTOpOMY N1aeTCsi MOACHEHHe. 3HAK CHOCKH BBIMOJHSIOT HAACTPOYHO apabckumu
uHdpamu co ckobKoi. JlomyckaeTcsi BMeCTo LUU(P BBITONHATL CHOCKH 3BE30YKAMM
"*", IlpumensTs 6onee Tpex 3Be310uek Ha CTpPaHHLE HE O0MYCKAETCS.

CHOCKY pacmonaraior B KoHIie CTPaHULIbI ¢ ab3allHOTO OTCTYMa, OTAeNSAsS OT
TEKCTa KOPOTKOH IrOPU30HTAJIBHON JMHUEH ClieBa. Cuocky K Tabauue pacrosaraior B
KOHLIe TabIHLBI Hall THHHUEH, 0603HaYaKOILeH OKOHYAHNE TaOTHILLBI.

CnHcoK HCNOJIB30BAHHBIX HCTOYHHKOB
CnMcoK  HCIONB30BAHHBIX  MCTOYHHKOB MHOOPMALMKM  COCTaBJIsIeTCS B
COOTBETCTBUH C NpaBuIaMu 6ubinorpaduyeckoro ohopmieH s 1 npeacTaBsieT codoi
MIEpEYCHb HMCMOJIb30BAHHBIX KHUI M cTareil. CHHUCOK HCIOIb30BAHHOMN JIUTEPATyphI
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H0JKeH ObITh BbinomHeH B coorBetctBuu ¢ 'OCT 7.32.2001 «Cucrema ctanaapTos no
uHpopmaunn, OubnmoTeuHoMy u  u3aarensckomy aeny. OT4éT o0 HayuHoO-
ncenenoBatenbekoii pabore. CtpykTypa u npasuia o(opMmieHHS» W NpaBHIaMH
oubsmorpapuyeckoro onucanus aokymentos 'OCT 7.1-2003 «bubaunorpaduueckas
3anuch. bubnauorpaduueckoe onucanue», FOCT P 7.05-2008 «CucTtema cTaHAapTOB 110
uH(GopMaLuu, GUGITHOTEUHOMY U U3/1AaTEILCKOMY JIeTY».

CnucoK MCHONb30BaHHBIX MCTOYHWUKOB TMPUBOAMTCS MOCHE OCHOBHON 4HacTH
paboThl. B Hero BKmOUAIOT BCe HCMONB30BAHHbIE MCTOYHUKH B CIIEIYIOIIEM MOPS/IKe:

3aKOHOJATeNIbHbIE aKThI;

- TOCTAHOBJIEHUS NIPaBUTENIbCTBA;

- HOPMATHUBHbIE JOKYMEHTBI;

- CTaTHCTHYECKHE MaTepuabl;

- Hay4Hble U JIUTEpaTypHble HCTOYHUKH B an(aBUTHOM MNOpsAKe Mo (hamuinu
aBTOPOB.

Bce WcTOUHMKH, BKIIOYaeMble B CIMCOK, HYMEpYIOTCS TocieaoBaTtenbHo. Jlis
NPaBUJIBHOTO COCTAaBICHUS CIMCKA MCIOJIL30BAHHLIX HCTOYHUKOB 00y4Yarouiemycs
[10JIE3HO MOCMOTPETh, Kak OH oopmisercs B KakoH-1M00 MOHOrpaduu 1o Bornpocam
TEXHOJIOTMH NMPOAYKLIMH OOIECTBEHHOTO TUTAHMS.

[Mpy Hamucanuu TeKcTa AMMIIOMHOIT paGoThI He 10MyCKAeTCs IPUMEHSITS:

1) 06opoTsbl pasroBopHoOil peun, NPOU3BOILHBIE CJI0BOOGPA30BAHMS;

2) pasnuyHble HayYHble TEPMHHbI, GAU3KHE 110 CMBICY ISl OAHOTO M TOrO XKe
MOHATHUS;

3) MHOCTpaHHbIE CJOBa M TEPMUHbI TPH HATMYMM PABHO3ZHAYHBIX CJOB M
TEPMHHOB B PYCCKOM SI3BIKE.

lIpumepsi 6ubnuocpagpuueckux onucanuit KHu2 u HOPMaAMUEHHIX U Opy2uUx OOKymMeHmos,
BK/IIOYEHHBIX 6 PA30e CRUCOK UCHO.Ib306AHHBIX UCIMOYHUKOS:

1. JlokymenTannontoe obecnieuenue ynpasienus. A.B. [Tuenko, JI.A.Jloponuna,
M.; Akanemus, 2017r., - 159 c.

2.0pranu3auus apXUBHOMN M CIPaBOUHO-HH(OPMALIHOHHOI paboTbI MO JOKyMEeHTaM
opranusanuu. E.M.BbypoBoii M.; Akanemus, 2016r.,-194 c.

3.Opranusanus cekperapckoro obenyxupanus. B,B. Ianaxos, O.b.Hazapenko M.;
Akanemus, 2015r..- 258 c.

4. Onucanue pecypcoe Humepnem
http:/www.delpro.narod.ru

http://www.sekretari at.ru/document/rules.php

www.statearchive.ru/399




Odopmaenne npuioKeHHi

Ilpunoxenuss BKIFOYAIOT KOMUM pa3paboTaHHBIX TEXHOJOIMYECKHX M YYeTHO-
OTYETHBIX JIOKYMEHTOB, (oToMaTepHabl pa3padOTaHHOW MPOAYKIHH, TabIMIIbI,
CXeMbl, TPadUKH, WITIOCTPHPYIOIINE TPAKTHYECKYIO YaCTh PaboThI.

Ilpunoxenre oQopMASIOT Kak MPOAOIKEHHE JAHHOTO JIOKYMEHTa Ha
MOCNeAYLMX ero juctax. B Tekcre paboThl Ha Bce NPUIOKEHHUS AOJKHBI ObITh 1aHbl
cebutky. [lpuoxenus pacnonaraior B Nopsijike CCbUIOK Ha HUX B TEKCTe paboThl.

Kaxnoe npunoxkenue ciemyer HauyuMHath C HOBOH CTpPaHMIlbl C yKa3aHHeM
HaBepXy nocepenuHe cTpaHuilbl ciosa "[Ipunoxenue”, ero o6o3HayeHus.

[Ipuioxkenne N0KHO MMETh 3aroiOBOK, KOTOPBIM 3alMChIBAIOT CHMMETPHUHO
OTHOCHTE/IBHO TEKCTa C IMPOINMCHOI OyKBbl OT/eNbHOH cTpokoi. Jlomyckaercs
obo3HaYeHHe MPUIIOKEHUH OyKBaMK JTaTHHCKOTO andasnTa, 3a uckaodenuem Oyks | u
O. B ciyyae monHoro mcnomb3oBaus GYKB PYCCKOTO M JIATMHCKOTO and)aBHTOB
pornyckaetcsi 0003Ha4aTh NPUIOKEHUS apabcKkuMu Ldpamu.

Eciu B pabote onHO npunoxenue, oo o6osHauaercs "Ipunokerne A",

IIpunoxeHns 10MKHBI MMETh OOLIYIO ¢ OCTAILHON YacThIO JJOKYMEHTA CKBO3HYIO
HyMEpaLHIO CTPaHHIL.
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7. BAILUTA BBINYCKHOM KBAJIM®UKAIIMOHHOMN PABOTbI
7.1. TloanucanHas CTy/J€HTOM 3aKOHYEHHas MMHCbMEHHOW JK3aMeHalMOHHOW paboTa
NPe/ICTaBISACTCS PYKOBOAUTENIO 3a JABE Heaedu A0 3amuThl. [Tociae o3HakoMieHus ¢
OKOHYATEJIbHbIM BAPUAHTOM TEKCTa, PYKOBOJAUTENb COCTABIISACT NUCOMEHHbIN OM3bl6, B
KOTOPOM  COIEP)KHTCS  XapaKTepUCTHKa YPOBHS  TEOPETHYECKMX 3HAHMH M
MPaKTHYECKUX HABBIKOB CTY/IEHTA, KOTOPbIE OH MOKa3asl MPH BIMOJHEHHH MHCEMEHHOM
9K3aMEHALMOHHOM paboThl, a TakkKe pealbHOEe 3HAYeHHE PabOThHI, ee MOJOKUTEIbHbIE
CTOPOHBI U OCHOBHbIE HeAOCTaTKH. OT3bIB 3aBeplIaeTCd peKOMeHaluel IUNIOMHOMN
paboTel K 3ammute Ha 3acemanud [DK, ouenkoii paboThl (MOJTOKUTENbHOW MM
HEY/I0BJICTBOPUTEIIHON) M LE/IeCO0OPA3HOCTBIO TPUCBOECHUS CTYIEHTY-BBIMYCKHUKY
COOTBETCTBYIOLIEH KBanuUKaIUH

7.2. TlncbMeHHas SK3aMeHalMOHHas paboTa BMECTE ¢ OT3BIBOM PYKOBOAMTEIIS

Hanpasasercs B [ DK s 3a1uTel.

7.3 BeimyckHas mnpakTuyeckas KBaiuduKalmoHHas paboTa BBINOJHSETCS B
MPUCYTCTBUM ~ KOMHMCCHH, oOydaromemycs cooOiaercs MOpsSAOK M YCIOBHS
BbITMOJIHEHHUS BBIITYCKHOW NPAaKTHYECKOH KBaTH()UKAIIMOHHOMW pabOThl, a TAK/KE BbIIAIOT
Hapsin (Ilpunoxenne Ne9) ¢ ykasaHueM cozepikanusi M paspsga paGOTbl, HOPMbl

BPEMEHH.

Pe3ynbraThl BBINOJHEHMS BBIMTYCKHOW MPAKTHYECKONW KBATM(UKAMOHHON pPaGoOTBI

¢ukcupyrores B nporokone (ITpunosxenne Nel3) u napsize.

7.4. Ilpouenypa 3alUThl THCBMEHHON K3aMEHALMOHHOIT pabOThI BKIIIOYAET:
OOBbSB/IEHHE TeMbl TMHCHMEHHOH JK3aMEHAUMOHHON paboThl, (GaMHINH, HMEHH,
OTYECTBA CTY/€HTA, PYKOBOAMUTES MUCHMEHHON IK3aMeHAIIMOHHOM paboThI;
coobuienue cryneHta (He Gosee 10-12 MHHYT), B KOTOPOM JOJKHBI COAEPIKATHCS
obocHOBaHHE BbIGOpA TEMbI, €e aKTyalbHOCTb, KPAaTKas XapaKkTepHUCTHKA COJepKaHHs
padoThl, BBIBO/BI U MPEUIOKEHUS MO Heil;
BOMPOCHI 110 TNHCHBMEHHOH 95K3aMEHALMOHHON paboTe UNeHOB aTTEeCTALIMOHHOMN
KOMHUCCHU U NIPUCYTCTBYIOIIUX;

OTBETbI CTYICHTA HAa BOIPOCHI;
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OT3bIB HAYYHOTO PYKOBOUTEJIS;
AOTOTHHTEIbHBIC BONPOCH! YJIEHOB KOMMCCHU M MIPUCYTCTBYIOLIMX U OTBETHI HA HHUX
CTYy/IeHTa;

00BsiB/IeHHE 00 OKOHYAHUH 3ALHTHI;

00CyXK/IeHHe UTOrOB BBIIYCKHOM KBAaTH(DUKALMOHHOI paboThl.

Pemienue  rocynapcrTBenHol  3K3aMeHALMOHHOH — KOMHCCHM odopmJsiercs
MPOTOKOJIOM(aMHH) yCTaHOBJICHHOTO 00Pa30BaTENLHOI opraHusanuei ob0pa3sua, B
KOTOPOM(BIX) pUKCHpPYIOTCS:

— OLCHKa BbIYCKHOH MpaKTHYeCKOH KBaTH()HKAUMOHHON PaBoThl Kaka0ro
BBIITYCKHHKA;

— OUCHKaA MHCbMEHHOH K3aMeHAMOHHOM PaboThl KaXI0r0 BBIMTYCKHHKA:

— WTOroBas  OLEHKAa BBIMYCKHOH KBaIM(UKAIMOHHOW paboThl  KaXkIoro
BBIINTYCKHHUKA,

— BONPOCBI M OCOOble MHEHHS 4YIEHOB KOMHCCHH 10 3allUTe BbIIYCKHOM
KBAJIH(UKALMOHHON PaboThl Kak/I0I0 BbIITYCKHMKA,

— TPHCBOCHHE KBATM(DUKALUY KaikKIOMY BBIITYCKHUKY,

— PCIUCHUE O  BblAAYM JOKyMEHTa 00 YpPOBHH OOpa3soBaHWS KakIOMY
BbIITYCKHUKY.

IIporokon noamuceiBaercs npencearenem roCy1apCTBEHHOH IK3aMeHallMOHHOI

KOMHCCHH (B Cllyyae OTCYTCTBMS Npejacenartesis — ero 3aMECTHUTEJIEM) H CeKpeTapem

roCy1apCTBEHHOM IK3aMEHaLlMOHHOM KOMHUCCHH.
Pesynbratel rocynapcrBennodt utoromoii arrectaimm ONpeNeIAoTCs  OLEHKaMH
“OTIIMYHO»,  «XOpOILO»,  «YAOBIETBOPHTEIHLHON, «HEYIOBJICTBOPUTEIILHO» W

OOBSBISIOTCS B TOT e J€Hb Mocje OhOPMIICHHS B YCTAHOBIEHHOM OPSIKE
TIPOTOKOJIOB  3aC€NaHMi  TOCYNapCTBEHHBIX  JK3AMEHALMOHHBIX  KOMMCCHIL.
Htorosas ouenka BeimyckHO¥ KBaTH(UKAIMOHHON PabOThl SBISETCH KOMIIEKCHOIL,
KOTOpast  COCTOMT M3 OLEHKH 3a BBITYCKHYIO MPaKTHYECKYIO KBaJIM(UKALMOHHYIO
paboTy M OLEHKH 3a MUCHMEHHYIO IK3aMEHAUMOHHYIO paboTy (BBINOIHEHHE U 3aIUTY
MUCbMEHHOH IK3aMEHALIMOHHOM paGoTh).
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8. KPUTEPUU OLIEHKH

8.1. Kpurepun oueHku BbIycKHO# MPaKTH4ECKOH KBAIU(DHUKALMOHHOM paboThI:

5 — «OTIAMYHON - BBICTABIISICTCS, €CJIU BBIMYCKHHK YBEPEHHO H
TOYHO BjajeeT NpUeMaMH paldOT MPAaKTHYECKOro
3alanus, cobmogaeT TpeGOBaHHA K  KayecTBY
MPOM3BOZIMMOH  paboOThI,  YMeNO  MOJb3yeTcs
0bopyZoBaHMEM, MHCTPYMEHTAMM, pPaLHOHAJIBHO

OpraHu3yeT pabouee MECTO, cobnmonaer
TpeboBaHus 0e30MacHOCTH TPy Aa;
4 — «xoporo» - BBICTaB/ISICTCS, €C/IM  BBIMYCKHUK Blajeer

npuemMaMud  padoT MNpPakTHYECKOro 3ajaHus. HO
BO3MOXHbI OT/€/IbHbIE HECYILIECTBEHHbIE OLIMOKH,
UCTIPABJIIEMBIE CaMHM  aTTeCTYyeMbIM, TPaBUIBHO

OpraHusyer pabouee MECTO, cobmoaaer
TpeOOoBaHuA 0e30MacHOCTH TPy a;

3 — «YIIOBIETBOPUTENILHO» | - BBICTaBIISIETCS, ecITi BBIMTYCKHHK |
HE/IOCTATOYHO ~ BJIaZieeT  mpuemMamu  pabor |

NPaKTH4YEeCKOr0  3aJaHus, MMEeT B  HAIWYHH
OLIMOKH, MCIIPABISEMbIE C MOMOLIBIO macrepa,
OT/IeNIbHbIE HECYILeCTBEHHbIE OLIMOKH B
OpraHusauMu pabodyero Mecra M COOMIOJECHHH |
TpeGoBanuii 6e30macHoCTH TPy a;

2- - BBICTABJIACTCS, €CIM BBITYCKHHK HE yMeeT
(HEYIOBJICTBOPUTENBHO» | BBIMOJNHATH MIPHEMbI pabOT MPAKTHYECKOrO 3a1aHusl,
AOMYCKAeT cepbe3Hble OWHMOKH B OpraHu3alny |
pabouero mecra, TpeGoBaHUs GE30NACHOCTH Tpyaa
HE COOJII01ar0TCS.

4 — «xopouioy

=Sl

8.2 Kputepuu oueHkH nuchMeHHOi 3K3aMEHAIIMOHHOH paboThl

5 — «oTIMYHON - BBICTABIAETCS B Ciydae, KOrJa COJepKaHHe
MPEACTABICHHOH  paboThl  COOTBETCTBYeT ee
Ha3BaHUIO, MPOCMATPUBACTCS 4YeTKas LlejleBas
HarnpaBIeHHOCTh, Heo0XxoauMast rinyOuHa
MCCJIeI0BaHK4, OTMeYaeTcs JIoruka H
MOC/IEN0BATETLHOCTE  M3JI0KEHHUS Marepuana
Haluque  BbIBOAOB. PaGota odopmmena B
COOTBETCTBUM ¢ «MeTonueckumu YKa3aHUSAMH 110
BBITOJIHEHHIO H 3alluTe BBIITYCKHOH |
KBAIH(PUKALIHOHHOI] paboTel g CTyﬂeHTOB}

00pasoBarenbHoji OPTaHHU3ALHMY», uMeeTcs oT3pp
PYKOBOaHTe 15 |

|

- BHICTaBiseTcs B cryuwae mammung HeGOIbIIIX z

He -
A09€TOB B 1/3 nokazatensx: |

—_— coaepxanue |
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MPeACTaBICHHOH  paboThl  COOTBETCTBYeT ee
Ha3BaHWUIO, TMPOCMATPUBACTCS 4YeTKas LejieBas
HaIpaBJIeHHOCTh, HeoOXxo1uMmast riyOuna
HCCIIeIOBAHMUS, oTMeuaeTcs JIOTMKa H
NOCJIEI0BATEILHOCTL  W3JIOKEHHs  MaTepHana
Halliuue BBIBOJOB, O(OPMIIEHHE B COOTBETCTBHUH
¢ «MeToaudeckuMH yKa3aHUAMM 110 BbINOTHEHUIO
H 3alLMTE BBIMYCKHOH KBAIM(DUKALMOHHON paboThI
AT CTYJICHTOB 00pa3oBaTe/IbHON OpraHu3aiimny,
HaJIM4ue OT3bIBa PYKOBOIMTES.

3 — «y/IOBNETBOPHUTENBHO» | - BBICTABISETCH B Clly4ae Hajlu4Ms HeJI0YETOB B
1/2 nokasatensx: cozepkaHume mpeacTaBieHHOI
paboThbl COOTBETCTBYET ee Ha3BaHMIO,
npocMaTpuBaeTcs yeTkas leseBas
HaIpaBJIeHHOCTh, Heobxoaumas riyouHa
HCClIeI0BaHus, OTMEeYaeTcs JoruKa H
MOC/ICI0BATENILHOCTE  W3IIOKEHWsT  MaTepHaia
HaJli4yue BBIBOJIOB, OOPMJIEHHE B COOTBETCTBHU
¢ «MeToanYeCKUMH YKa3aHUSMU 110 BBITONHEHHIO
H 3aLUTE BbIMYCKHON KBAJIH(PUKALMOHHOI paGoTh
AN CTY/ICHTOB 00pa3oBaTebHON OpraHu3alLumny,
HaJIM4Me 0T3hIBAa PYKOBOJAMTES.

2- - BBICTABJISICTCS B Cllyuyae HAIWYMs HEJ0YeTOB B
«HEY/I0BJIETBOPUTEJILHOY 2/3 mokasaTensx: cojiepKaHMe TIpeACTaBICHHOI
paboTkl COOTBETCTRYET ee Ha3BaHHUIO,
MpoCMaTpHUBaeTcs yeTKas LieneBas
HarpasJIeHHOCTD, HeoOXoauMas riyOuna

UCClIeJOBaHMKS, OTMeYaeTcs JI0TUKa "
TIOCNICI0BATENILHOCTE  U3JI0KEHMsI  MaTepHasa
HAJIM4YHEe BHIBOJOB, O(DOPMIIEHHE B COOTBETCTBHH
¢ «MeToaMYeCcKUMH yKa3aHUSIMH 110 BbINOTHEHHIO
H 3alIATE BBIMYCKHOH KBAIM(UKALMOHHOI paGoThi
ANst CTY/IEHTOB 00pa3oBaTebHON OpraHH3aLiny,
HallM4Ke OT3bIBA PYKOBOAMTEIS.

8.3 3awmTa MIckMeHHOI YK3aMeHAMOHHOI paboThI

5 — «OTIMYHOR = BBICTABJISICTCA 3a 3alUUTY pabOThbI, eClid OTBeT
TOJIHBIH, HCTIONB3YETCS HATISAHOCTD, BhIMYCKHHK
TOKa3blBACT TIIyOOKOE 3HAHWE BOMPOCOB TEMbI,
CBOOOJHO ~ OmepHpyeT JaHHBIMH CoJIepiKaHus,
JIETKO  OTBEYAeT HA [OCTABIEHHBIE BONPOCHI
COOTBETCTBEHHO KBaTU(DUKALIHK.
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4 — «xopotio» - BBICTABIISCTCA 3a 3ALUUTY, €CJIN BbITYCKHHK
MOKa3bIBaE€T 3HAHHE BOIMIPOCOB TEMbI COIIACHO
YCTQHOBJICHHOMY YPOBHIO KBaJlu(UKaLnu, 6e3
0COOBIX 3aTpyIHEHUH OTBEYAET Ha MOCTABIEHHbIE
BOIPOCHI.

3 — «y110BNETBOPUTEJILHO» | - BBICTABIIACTCS 33 YCTHbIN OTBET, eciu
BBIITYCKHUK TPOSIBIISICT HEYBEPEHHOCTb,
MOKa3bIBaeT cjaaboe 3HaHKe BOMPOCOB T€Mbl, HE
BCET/la /1aeT UCYEPIIbIBAIOLHE OTBEThbl Ha
3aJJaHHbIE BONPOCHI

2- - BBICTABJISICTCs 3@ YCTHBIN OTBET MpPH 3allUTE
«HEYIOBJIETBOPUTEIBHO» MUCbMEHHOM 3K3aMEeHAILlMOHHOH paboThl, eciu
BBIITYCKHHK HE 3HAeT COJAepKaHus paboThl, He
MOXeT OTBe4YaTh Ha MOCTABJEHHBIE BOMPOCHI 110
ee TeMe

[Ipu  onpenenenun MTOrOBOH  (KOMILIEKCHOW) OLIEHKH  BBINYCKHOI
KBATH(HKALMOHHOH  paboThl  roCyNapcTBEHHAs  HK3AMEHALMOHHAS — KOMUCCHS
YHUUTBIBAET HUTOIH YCTICBAGMOCTH M [10CELIAEMOCTH CTYJAEHTa MO JAMCUMIUIHHAM W
NpoeCcCHOHAILHBIM MOJYJISIM, BBITIOJTHEHHE MpOrpaMMmal y4yeOHOM 4]

HpOH?.BO.[[CTBeHHOﬁ [IPAKTHKH, NaHHEIC Hp0H3BO_-’.ICTB€‘HHOﬁ XapaKTCPHUCTHKH.

Peienne rocynapcreennoii sk3ameHannoHHoi kKoMucenn 06 OLICHKE BbIITYCKHOM
KBaIM(pUKALMOHHOI paboThl MPUHUMAETCs Ha 3aKpbITOM 3aCe€/IaHUU OTKPBITHIM
FOJI0COBAHHEM MPOCTHIM OOIBLIMHCTBOM IrOJIOCOB YJI€HOB KOMHCCHH, Y4aCTBOBABLIHX B
3aCe/laHUH.

CTyZeHTbI, BBINONHUBIIME  BBINYCKHYIO KBAIM(QUKALMOHHYIO paboTy, HO
MOJyHBIIME TIDH  33UIATE OLEHKY «HEYJOBJETBOPUTENBHO», HMMEIOT MpaBo Ha

MOBTOPHYIO 3aLIHTY.

CTyaeHTbL, He npolleAIHe TOCYAAPCTBEHHON HTOTOBOI ATTeCTALMH HIN
HOTYHHMBILINE HA FOCY 1apCTBEHHON HTOrOBOH aTTECTAllMH HEYOBIETBOPUTE/IbHbIE
PE3YJIbTAThI, IPOXOAAT rOCYIAPCTBEHHYIO UTOIOBYIO ATTECTALIMIO HE paHee YeMm yepes

HIECTb MECHALIEB T10C/1e IMPOXOXKAeHHUS l"OC)’JIapCTBeHHOF‘I UTOIOBOM aTTeCcTallu

BIEepBbIE.

23



JL1st IPOXOXKIEHHUs TOCY 1apCTBEHHOMN HTOTOBOI aTTECTALMH JIHIIO, He npouie/auiee
FOCYAapCTBEHHYIO HTOTOBYIO aTTECTALIHIO 10 HEYBaXKUTEIbHON IPUYMHE WITH
MOIyIMBILICE Ha rOCY 1apCTBEHHOM UTOrOBOH aTTeCTallii HeyOBIETBOPHTENbHYIO
OLICHKY, BOCCTAHAB/IMBACTCS B 00Pa30BaTENbHOM OPraHH3aliuy Ha IEPHO/ BpeMeHH,
YCTaHOBJIEHHbIH 00pa30BaTeIbHON OpraHu3alneii CaMOCTOSTENBHO, HO He MeHee
MpELYyCMOTPEHHOrO KajleH1apHbIM y4eOHbIM rpadMKOM /IS TPOXOKIACHUS
rocyapCTBEHHOH HTOTOBOM aTTeCTaLlMK COOTBETCTBYIOLIEH o0pa3oBaTebHOI

MpOrpaMmbl CpeIHEro NPOpeCCHOHANBHOIO 00pa30BaHM.

[ToBTOpHOE NMpOXO0XKIEHNE rOCY IAPCTBEHHON HTOrOBOI ATTECTAIMH JUIS OHOTO JTHILA

Ha3HavyaeTcs 00pa3oBaTeIbHOIM opraHu3saiueii He 6osee 1ByX pas.
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[Ipunoxenue 1

[lepevenb NpUMEPHBIX TeM NHCBMEHHBIX IK3AMEHAUHOHHbIX padoT

JIoKyMeHTHpOBaHHE OCHOBHBIX BH/IOB €S TEIILHOCTH OPraHU3alluy Ha pUMepe
['bOY COILL Ne 1 ¢. O6aposka J

8]

JlokymeHTalmoHHOE obecneyeHie AesTelbHOCTH OpPraHM3aluK Ha TpUMepe
AZIMHHHUCTpaLUs cenbekoro nocenenus n.Hosocnacckmii.

(U8 ]

AHaJI3 CHCTEMbI JIOKYMEHTALMOHHOIO 00ecneyeH sl AesTeTbHOCTH
opranusauuu Ha nipumepe UIT KOX «Y6oros B.A.»

Uccnenosanue ACATE]IbBHOCTH CH)’)KGBI ACJIONPOU3BOACTBA OpraHM3aly Ha
[IpUMeEpe AH,MHHHCTpaLlHﬂ CECJIBCKOI'O rnocejieHus C.anBO.ﬂHbE

OcobeHHOCTH 10KyMEHTHPOBaHHUS JIEATEILHOCTH 00pa30BaTeIbHOTO

AHanus OpraHu3allii CUCTEMbI KOHTPOJIS HCIIOJTHEHUSA JAOKYMCHTOB B
OpraHu3allMy Ha IpuMepe AﬂMHHHCTpaHHﬂ CCJILCKOTIO ImoceJIieHUus C.TPOCTSIHI(EI .

AHallM3 OpraH13alMi CHCTEMbl XpaHEHHUs! M TOUCKA JI0KYMEHTALIHOHHOI
nH(popmaLuu B opraunsaimn Ha npumepe 'bOY COILl ¢.XBopocTsnka

AHanu3 HHCI)OPMHHHOHHO-,E[OKyMCHTaLlHOHHOFO obecneyeHus JACATC/IBHOCTH

|
|
|
|
|
|
|
yupexaenus Ha npumepe ['bOY COILLI No | ¢. Ob61aposka }
|
|
|
f
opranu3auuu Ha npumepe ['bOY COILLI Ne | c. TTpuBomkbe '

AHanu3 opraHusaium JIOKYMEHTALMOHHOI0 00eCTeYeHus AesaTelIbHOCTH
opranu3aumu Ha mpuMepe OO0 «Mup» ¢ Ob1uaposka

10.

Opranu3anuoHHO-NPaBoBoE U JOKyMEHTalUHOHHOE obecreyeH e 1esTebHOCTH |
apXuBa OpraHu3alWy Ha puMepe AIMUHUCTPALIMS CEIbCKOrO MOCeIeHUS
n.Cnacckoe

Opranu3sauus 1esTebHOCTH SKCIIEPTHBIX KOMUCCHIT M TTOPSIOK MPOBEIeHNUS
dKCnepTU3el 10KyMeHTOB Ha npumepe UIT KOX «Kynukos A.A»

Ocobennoctn odopmieHns HHYOPMALIMOHHO-CIIPABOYHBIX I0KYMEHTOB |
HCIIONb3yeMbIX B opranusaiiu Ha npumepe '6OY COLL Ne 2 ¢. [TpuBonkbe

13,

Opranusanus XpaHeHUs: JOKYMEHTOB B OpraHH3alliy Ha npumepe UIT KOX
«IIlaxHo B.A.»

14.

3aKkoHOAaTeIbHO® W HOPMATHBHOE PeryIHPOBAHHE AEATEIbHOCTH MO '
obecrie4eHNIO COXPAHHOCTH JOKYMEHTOB Ha npumepe [BOY COLL Ne 2 c. J
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3aBoJIKbe

.
15. | PerucTpanus J0KyMEHTOB M OpraHu3allis ClIPABOYHO- MH(OPMaLIMOHHOM |
aesteapbHOCTH Ha npumepe ['bOY COLL No 3 c. TlpuBosnkbe
16. | AHanu3 nesTenbHOCTH OPraHu3aLUK 1o 06ecTeYeHHIO COXPAHHOCTH
JOKYMEHTHOM HHMOpMaLIMK Ha npuMepe AIMUHUCTPALINS CeTbCKOTO
nocesieHust n.CTenHsku
17.

HopmartuBHoe perynnpoBate 10KyMeHTallMOHHOTO obecrieueH s ypaBieHns |
Ha npuMepe AJIMMHUCTpALMs cenbekoro nocenenus ['bOY COILLI )
n.HoBocnacckwuii l'

|

—_—

26



[Ipunoxenue 2
rocy1apeTBenHoe 610/KeTHOE npodeccHonaTbHOe 06pa3oBanne YupexieHne
Camapckoii 06.1acTn

« ObmapoBckuii rocy1apceTBenHblii TexHukym um. B. H. Cypkosay.

ITucemennas rk3amenaunonnas padora

Ha TeMYy: <(HOKYMGHTHPOB3HHE OCHOBHBIX BUI0B /J1€ATE€JIbHOCTU OpraHv3aluy Ha

npumepe ['bOY COLI Ne 1 ¢. O6iapoBkay

PykxoBomutens paborsi
Koronesa TaTtbsiHa Bnaaumuposna
Koronesa T.B.

NOITHCh pacumt]apomca NOJANHCH

Koncynbranr
Jlatbinosa Dib6una Bnaaumuposna
Jlateinosa D.B.

NOAIHCE paciMppoBka noanucu

Pabora nonyinena x 3aumre
« » 2019r

Beinoninuna crynentka 3 kypea
rpynmbi Ne 6 o npodeccuu
46.01.03 Jlenonpoussoautens
3auknna Enena BacuibeBHa

HOANHCE

« »

pactnppoBsKa noANHCH

2019r

Pabora 3aumuiena
{«( »

2019r

Ouenka

C.O6mmaposka, 2019r.
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[Ipunoxenue 3

3AJAHHME HA BBIITYCKHYIO KBAJIHOHKAIIMOHHYIO PABOTY
[Tpodeccus

®.H.0. obyuaioierocs

Tema BKP

YTBEPIKAEHA MPUKA30M 10 00pa3oBaTe/IbHOI
opranu3aiuu Ne oT 20 r

Cpok caun CTYICHTOM 3aKOHYEHHOM MHCHMEHHON IK3aAMEHALIMOHHON PaGoThI 20 .

McxoiHbie nanHbie

Copepskanne pa3iesioB MHCbMEHHOMN 3K3aMEHALMOHHOI paGoThL:

['paduueckas 4acTb NUCHMEHHOMN YKIAMEHAIIMOHHO# paboThI

Buimycknas npakruyeckas kBanudukaunonnas paGora

Jlara Bb11a4H 321aHHA 20 r.
Pvk -
VKOogooume.b
NoANKuch pacwngpoBka noanucun
Obyuaiowuiics
MOAMHCH
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[Tpunoxenue 4

Kanenoapuoiit naan evinonnenun evinycknoit Keaugukauuonnoi pabomeol
O6yuatomerocs

Kypc

, rpynna , ipodeccus

no Treme

No

HaumenoBanwue stan paboTsl

[[nanoBerii cpok
BBIIIOTHEHH S

O1meTka o
BBITIOJIHCHHH

Onpenenenue pykoBoauTeisi padoThl,
BbIOOP TeMBbI

e

rJ

CocraBnenue nnaHa NMCbMEHHOI
9K3aMEHALMOHHON paboTsl, 110160p,
O3HAKOMJIEHHE M aHAJIn3 MaTepuasa 1o
u30paHHOH Teme

|
i
|

IToaroroBka pyKONUCH MUCBMEHHOM
9K3aMeHAllHOHHOH padoThl U ee
NpeJCTaBIEHHE PYKOBOAUTENO pabOThl

JlopaGoTka nuceMeHHOM
IK3aMEeHallMOHHON paboThl B
COOTBETCTBUHM C 3aMEeYaHUSIMU
PYKOBOIHTEIsl PabOTHI

h

OxoHnuatenbHOe 0hopMieHHe
MUCbMEHHOMN IK3aMEHALIMOHHOM PaboThI
M Ipe/ICTaBICHHE ee PyKOBOIUTEIIIO
paboThI

[Tonyyenue oT3bIBa pyKOBOIUTE]IS
paboThl

IloaroroBka K 3aiure

3amuTa NMCbMEHHOM IK3aMeHALIMOHHO
paboThI

OOyuaroumiics

PykoBoauTens paboThl

(MOANKCH)

(noanucs)

JlaTa
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[Ipunoxenne No5
OT3bIB

Ha THCBMEHHYIO JK3aMEHAIHOHHYIO paboTy

oOyuatonerocs

1no npodeccuu

Tema pabotsl

1. Obmas xapakTepucTHKa MHCHMEHHO 9K3aAMEHAIIMOHHO#H paboThl

2. CooTBeTCTBHE 3aJaHUIO 110 00beMy H cTeneHn pa3paboTKH OCHOBHBIX pasjienoB paboTsl

3. lonoKuTeIbHBIE CTOPOHbI PaGOTHI

4. Xapaktepucruka rpaguyueckoii yacTu paboTsl

5. YpoBenb chopMHPOBAHHOCTH OGIIMX KOMITCTCH M

6. Yposerb chOPMHPOBAHHOCTH IPO(ECCHORATEHBIX KOMMIETEH I

7. OneHka B 1eJIOM THCHbMEHHOMN IK3aMeHaIHOHHOI paboTbi

8. 3ameuanns

PykoBosrens paboTs / /
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[Tpunoxenue 6
Ob6pasen opopmiienns copepxanns NHCLMEHHOI YK3aMeHALHOHH O padoThI

COJZAEPXXAHHUE

BBOIBBHE. .o ciaiiingnssssnnnnrennmnmonssannasssnssimsnsssmsess s sonsines ssss s s st cTp. 3

1. TeOPETHUCCKAR HRACTD cossssvoesssssessssssssssss

l....ll....lll."..ll.llIDll.l'.llllch.

2- "pamnqCCKaﬂ qach...II.ll...I..IIll...'l.U.ll..D.l.....ll0."...il.lt.'l.....i.l.‘ch

CHHCOK MCTIONB3YEMBIX HCTOUHMKOB ... ....ies'iseese e een e ee e e CcTp.
JAKITEOTCHHE ...eeuvvuienrnnnnnrnarnnensennnesnnsensenssnseensnsannssnsensssssnnsnssnnsnnsmmmnns CTp.
LIDVETOMBEIN <o i esmnunssisons Hhmans s v si s st o smen s o s s s e st s s el CTp
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[Tpunoxenue 7
O6pasen opopmiieHHs: CIHCKA HCMOJIB3YEMbIX HCTOYHHKOB

I. JlokymeHTauuonHoe obecnieuenne ynpasnenus. A.B. [Mwenko, JI.A.Jloporuna, M.;
Akanemus, 2017r., - 159 c.

. Opranusauus apXuBHO# U CNPaBOYHO-HHMOPMALHOHHON PaGOThI MO JOKYMEHTaM
opranusaunu. E.M.BypoBoit M.; Axkagemus, 2016r.,-194 c.

- Opranusauus cekperapckoro obeimyxusanus. B,B. ['anaxos, O.5.Hazaperko M.;
Axanemus, 2015r..- 258 c.

4. Anekceesa E.B., Adanacsesa JLII., Byposa E.M., ApxuBoseaenue: YueGHuk s

Hay.1pod.o6pasopanus. — M.: Uznatensckuii menTp «Aanemusi», 2015.-276¢.

5. Boskotpy6 O.B., ®uonosa JL.P. Apxusosenenue : yue6.nocodue. [lensa, 2016. 115
¢.

6. Cocrositue apxuBHOTO ena B Poccuiickoit umnepun B 18 eke / Coct. A.JL
ApbsHOB. - Ynan-Y3: BCI'TY, 2015. - 24c.

7.M.W. bacakos. [le0npon3BoaCTBO U KOppecroHaeHus, POcTOB — Ha - Hony, 2015-

134 ¢

8.M.B. CrentokoB. CnpaBouHuk cekperaps, M., 2016-123¢

JI.B. IlaBmiok, H.1. Bopo6seBa. CnipaBousuK 110 AenonpousBojctsy, C — [letepOypr,
2016 -234¢

90cHOBHbIe MpaBuia paboThI ¢ HayYHO-TEXHUUECKOIT TOKYMEHTaLMel B OpraHu3aLusax
v Ha npeanpusTusax. M.: I'naBapxus CCCP, 2015 -145c.

2

J

10.Afiman T.O. Jlenonpoussoactso: O6pasiibi 10KyMEHTOB. — 3-¢ u3a. — M.: PUOP,
2015. - 280c.

Il.. bacosckas E.H., Beikosa T.A., Bsuiosa .M, Ewmbliesa E.M., Ky3uenosa
T.B., Mocsruna O.B., Cankuna JI.B. Henornpoussoacteo.- M.: ®opym, 2016.- 256c¢.

12. Conory6 O.I1. Jlenonpou3sBoacTBO: cOCTaBlIeHHE, penakTUpoBaHue 1 odpadoTka
AIOKYMeHTOB: yueOHoe nocobue / O.IT. Conory6.- 7- u3a., crep.- M.: U3aartebeTBo
«Owmera-JI», 2015. - 207 c.

WMHTepHeT HCTOYHUKM:
| http://www.rusarchives.ru/branch/rosarchive/

(]

http:/www.delpro.narod.ru

http://www.sekretariat.m/document/rules.php

fad

4 www.statearchive.ru/399
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[Ipunoxenue 8
3ajianue Ha BBITYCKHYIO MPAKTUYECKYIO KBATM(DUKALMOHHYIO paboty

BBINOJHHTE /10KyMEHTHPOBaHHE OCHOBHBIX BH/IOB JIEATETBHOCTH OPraHH3alui Ha
npumepe 'bOY COL Ne 1 ¢. O6waposka

(8]

CocTaBuTb 10KyMEHTaLIHOHHOE ObeCeyeH e NeATeIbHOCTH OPraHi3anu Ha
npuMepe AJIMMHHUCTpALIMS CeIbCKOro nocesnenus 1n.HoBocmacckuii.

[IpoananusupoBarth cHCTeMy JOKYMEHTAIMOHHOIO 00eCHeYeH s AeSTeTbHOCTH -“
opranu3auuu Ha npumepe UIT KDX «Y6oros B.A.»

HccenenoBath neaTenbHOCTH CitykObI 1€10MPOM3BO/CTBA OPraHU3aLMK Ha npumepe
AJZIMHHHCTpaLUS CebCKOro rocesienus c.[IpuBomkbe

OcoGeHHOCTH 10KyMEHTHPOBAHHS IeSTENbHOCTH 00Pa30BaTENbHOTO YUPEeKIeHUs Ha
npumepe 'bOY COII Ne | ¢. O6maposka

[IpoananusupoBath ciHCTEMyY KOHTPONIS HCIIOTHEHHS JIOKYMEHTOB B OpraHH3alliy Ha |
npumepe AIMUHUCTPALUS CETLCKOTO MOCeIeHUs c.TpocTsHka

[IpoananusupoBarh cucTeMy XpaHeHuUs: 1 Moucka JOKYMEHTallMOHHON WH(pOpMaIIHK
B opranu3auvu Ha npumepe 'OV COILLl c.XBopocTsHka

[Npoananusuposath HHYOPMALKOHHO-10KYMEHTALIHOHHOTO 0GeCeueH s
ACATENBHOCTH Opranu3auuu Ha npumepe 'bOY COLLI Ne | c¢. [Tpuomkbe

[Ipoanann3upoBaTh OpraHn3aMK 10KyMEHTAIHOHHOIO 0OECTICYCHHS AeATeNbHOCTH
opranusauunu Ha npumepe OO0 «Mup» ¢ O6maposka

10

BbInmoaauTe OpraHU3allMOHHO-TIPABOBOE U JOKYMEHTAIIHOHHOE 00ecrieueHue
ACATEIBHOCTH apXHBa OpraHU3alluy Ha pUMepe AJIMHHUCTPALIMS CETbCKOro
nocenenus n.Cnacckoe

11

CocTaBUTh NJIAH OpPraHM3aLMK AeSTENbHOCTH IKCMEPTHBIX KOMUCCHIT U MOPSII0K
TPOBE/ICHHUA SKCIIEPTU3bI 10KyMeHTOB Ha npumepe UITKOX «Kyaukos A.A»

12

OpranuzoBath oopmneHus HH(OPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB .'
HCHOJIB3YEMbIX B Opranusannu Ha npumepe '6OY COIL Ne 2 ¢. TpuBoskbe

13

OpranusoBath XpaHeHHs 0OKYMEHTOB B opranu3zauuu Ha npumepe UIT KOX
«IllaxHo B.A.»

CocTaBuTh 3aKOHOaTellbHOe U HOPMAaTHBHOE peryJIHpoOBaHHE J1eSITEJIbHOCTH 10
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00eCreyeHnI0 COXPaHHOCTH JOKyMeHTOB Ha npumepe [ BOY COILLI No 2 ¢. 3aBomkbe

15

CocTaBuTb perucTpalio JOKYMEHTOB U OPraHM3allisi CIIPABOYHO-
MHGOPMALIHOHHOI nesitebHOCTH Ha nipumepe ['BOY COILL Ne 3 c. TTpuBoskbe

[IpoananusupoBaTh NeATENBHOCTD OpraHH3aLMH 10 00ecrneyeHnI0 COXPaHHOCTH
JAOKYMEHTHOH HH(OPMALIMHU Ha TPHMEPE AZIMUHUCTpALUA CEJILCKOro MOCeIeHUs
n.Crenusaku

17

CocTtaBuTh HOPMAaTHBHOE PErYIMPOBAHHE JOKYMEHTAIIMOHHOIO 00eceyeH s

ypaB/ieHUs Ha npuMepe AJIMUHHCTpaLus cenbekoro nocenenus [ BOY COLLI
n.HoBocnacckuii
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[Ipunoxenue 9

rocynapcTseHHoe OomkeTHoe npodeccronatbHoe 06pazosaTe/lbHOE YUPEKIEHHE
Camapckoit oGnacTu
«O6waposckuit rocynapersennslil Texunkym um.B.U.Cypkosa»

HAPAL

Ha BbINOJIHEHHE BbIHYCKHOﬁ npax‘rnqeclcoii

Damuius, UMs, 0T4ECTBO O00yHaroLIencs

Ne rpynmbi
ITpodeccus CI1O

KBAJIH(PHKAIIHOHHOIH padoThI

Beimyck 20 r.

MacTep NpOM3BOJICTBEHHOTO oOyueHus

0 r
« » _____  ——— 2 -
oOyuaromascs e
20

S

« W e

—_—

Buawl pabot Hopma Bcero BpeMA Bhinoaxexo % Ouenka
BPEMEHH | 3a]1aHO = i - ‘ BBINOMIHEHHA
= 2 = =
Ha o9 ez | BE | 5 =
T g = 5 é [ ? % i 3 g
3a1aHHe <d %5 |£5 |8
8 © | § €
TgTE |Z2E |®
E I[ C 2 |
| |
| [
| |
|

E——————

NOANKHCHL

pacimudposka NOANNCH
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[Tpunoxenue 10

rocy/1apcTBeHHOE OrOKETHOE NpodeccHonalbHOE 00pa30BaTEIBHOE YUPEKICHHE

Camapckoit o0nactu

«OO0mapoBckHii rocyaapcersernblii Texaukym uM.B.U.Cypkosa»

YTBEPXKIAKO

Aupexktop 'BITIOY

«O0mapoBcKHii rocy1apcTBeHHbIH
TexHukyMm um. B.U.CypkoBa»
H.B.3axapos

« »

20 r.

I'PA®UK IMPOBEJAEHUSI
BbINYCKHBIX NPAKTHYECKHX KBAJIH(PHKAUHOHHBIX padoT
-20 y4eOHOM roay

B 20

Nen\nm | Ne IIpodeccus Cpoxu npoBeieHus HaumeHoBanne
rpynnbl CIio Inanupyemsbie | @akruueckue npeanpusiTus
CPOKH CPOKH
BbITIOJTHEHHH BbINOJIHCHHSA
1 2 3 - 5 6
1
2
3
-
5
6
7
- |
9
10 '
11
12
13
14
15
16
17
3am.aupektopa no YITP Mouuna E.B. MO/IHCH

«

»

20
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[Ipunoxenue 11

Paccmotpeno: YTBepkaato:

METOAMYECKOH KOMUCCHEH 3aM.aupekropa no YIIP

I'bIIOY «O6maposckuii ['BITIOY «O61mapoBckuii

rocy/Z1apCTBEHHbIH TEXHUKYM rOCYAapCTBEHHBIH TEXHHKYM

um.B.1.CypkoBa» um. B.U.Cypkosa»

[Iporokon Ne Monuna E.B.

Or«  » 20 r. «_» 20 T
INEPEYEHbD

BbINYCKHBIX MPAKTHYECKHX
KBAJIH(PHKANHOHHBIX padoT

Ne rpynnsr

[Tpodeccus CITO

Boinmyck 20 B
Ne Buasl pabor Enun. Hopma Bpemerin Mecto mposeenns
m\n Hzm. pabor

Ha 3ananue Ha
MPOBEACHHYIO
paboty
1 2 - 5 6 7

Mactep npou3BoCTBEHHOTO 06yUeHMS

(Moanucsk)
« » 20 r
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[Tpunoxenue 12

rocyaapcerseHnoe 610uKeTHoe npodeccHoHAIBHOE 00pa3oBaTeIbHOE YUpeAIeHHe
Camapckoii obnactn
«Ob6maposckuii rocyapersernbiii Texuukym um. B.U.Cypkosa»

INPOTOKO.I
pe3yJibTaTOB BbINOJIHEHHS BbIMYCKHBIX MPAKTHYECKHX KBATHPHKAIHOHHBIX
pabor odyqawmumucsi FBIIOY « O6mapoBekuii rocy1aperBeHHbIH TEXHHKYM
um. B.U.Cypkosa»
B20___ —-20__ y4eOHoMm roay

['pynna Ne
Yucno oOyyaoLmxcst Mo CrucKy Beimonusiao pabory

[Ipodeccus CI1O

Macrep npousBozacTBeHHoro ooyuenus O®UO

[Ipeanpusitne I'BITOY « O6mapoBekmii rocy1apcTBEHHbIN TEXHUKYM UM.

B.U.CypkoBa»

JlaTa npoBeaeHus « » uwoHs 20 r.
No ®UO | < |
2 o '
n/n yyaruxcs 3anano | BwinosnseHo | = = | E
o = =
@ ) o %
= - = S| & &
| 2| B B = Q| & o
L v Q = - = E‘ = 2 O
Q. o | e = | © a = ol = C ©
L 5 ] T ] [ = i) i) = & |
= = o 0| & @ = = |m 8 = )
Q. = Y I =
o o o = o ¥ = ) s ol 9| =
=l =] & vo| | B o = |® | 2| o = |
= ol = | 8 = < | & = |
- S | o @ 9 T = T | 2 @
(o) = O 5] A c | = 5 I T
b=} = =3 S| = “ mq = | & s o 5
S | = | = s 2| S 2| g | ¢ o
Q| = = o =5 & M Z T =
= = @) C =] o ® (5] Q 3
Z | W il I N a O m |
2 3] 4 5 6 | 7 8 9| 10 {11 12

\D‘OO*\JO'\UWLUJIQ—
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10 |

11

2

13

14

15

16

17

Uroro: «otnuuno»  yenr %
«XOPOLLIO» yer. %
«YNOBJIETBOPUTENIBHO»  4el. %
«HEYJIOBJICTBOPUTEIBHO» Yel. %

BBITTOJIHEHUE HOPM

BpinoHWIN yCTaHOBIICGHHYIO HOPMY yer.
IlepeBbInonHUIN yell.
He Beinonuunu yell.

%

%
%
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